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Introduction
[bookmark: _Ref99628670]Introduction subHeading 1
To highlight important phrases or words in a continous text section, you can mark single words fat, italic or underlined.
Introduction subSubHeading 1
According to the level of granularity you desire, you can use three levels of hierarchy in the outline of your text. 
Introduction subSubHeading 2
Please make sure to have at least two headings per hierarchy level. 
[bookmark: _Ref99628717]Introduction subHeading 2
If  you want to make an enumeration in a text, you can make listings using hyphens:
· You can make a dynamic cross-reference to a heading, e.g. to 1.1.
· You may insert custom pagebreak in word by ctrl + enter to arrange the position of headings. 
· To visualize the pagebreaks, activate the visibility of layout operators by typing (control, shift and *). 
Citations
Citation style
Please use the IEEE citation style in your contribution. You can cite at the end of a sentence [1], a reference [2] in the beginning of a sentence and multiple sources at once [3, 4]. You can find examples for the most frequent types of references in the references section [1] – [4]. For any further question on IEEE citation styles we refer to offical guidelines. 
Literature management software
We recommend you to use a professional literature management software. The software allows you to manage many sources, to dynamically update citation style and changes to a document and to migrate references between different projects, via a bibtex export you may also move them to a Latex-Project. 
Exemplarily, we refer to Citavi. You may download the free version from here: https://www.citavi.com/de/download, whereas many universities have licences for the full version. To automatically import citations from the web by DOI, you may install the CitaviPicker for your browser, e.g. for Firefox: https://addons.mozilla.org/de/firefox/addon/citavi-picker/
Installing Citavi you automatically install the word add-in, as long as you have installed Microsoft word with a version newer than 2003.  
Figures, tables, algorithms, and formulas 
Figures
To ensure that your figures are centered and do not exceed the width of the given page layout, you may use a frameless word-table to insert your figures. Use a separate row for the caption. 
If you used the built-in functionality of word to enumerate your figures, you can add a dynamic reference in your text, e.g. to Figure 1, as you can do to other sections, e.g. to section 3.2. Be aware that Word distinguishes elements labeled as “figures” (engl.) and as “Abbildungen” (ger.), so that you may need to change your default language to create the desired hyperlinks. 
	[image: ]

	[bookmark: _Ref99372454]Figure 1: Please add a meaningful caption text below your figure 


To create high-quality figures, we recommend you to use professional drawing programs, e.g. Inkscape as shown in Figure 2. Word supports the import of .EMF vector graphics and some SVG-standards. When importing the vector graphics, make sure text is still readable and not reformatted during the import.  If you cannot include your figure as a vector graphics, chose a non-compressed format with a high resolution (>300 dpi) and insert it via the foreseen functionality of word. Also here, make sure that everything relevant is readable in your figure.
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	[bookmark: _Ref99373197]Figure 2: Inkscape as an exemple of a professional drawing program. 


[bookmark: _Ref99373535]Tables and algorithms
For very structured information, consider the creation of tables. You may freely use the built- in functionalities and layouts of words and add enumeration and caption above the table, as shown in the example of Table 1: 
[bookmark: _Ref99373738]Table 1: Sample table with three columns and five rows
	
	Sample column
	

	Sample row 
	Sample data
	

	
	
	

	
	
	

	
	
	



If you want to describe an algorithm, you may either insert it as a figure in the form of a flow chart or sketch it in pseudocode. If you want to insert a pseudocode-based algorithm into word, a solution could be to sketch it in a word table, as shown in the figure below. In this case, you do not need to add a caption as for figures or tables.
	
Algorithm 1: Sample algorithm

	1
	While Condition

	2
	Variable Assignment

	3
	For Loop

	4
	Condition Check

	5
	Condition Met: Default Operation

	6
	Else: Alternative Operation

	7
	End Loop

	8
	Break



Formulas
If you want to add a formula, please add a frameless table with two colums as shown below. As for figures or labels, you can create dynamic cross-references to the equation, e.g. to Einsteins famous formula (1). Make sure to explain symbols used in your continuous text or by appending a table (without caption) below the equation. 
	e = mc²
	[bookmark: _Ref99532675][bookmark: _Ref99532814][bookmark: _Ref99532807](1)


With the variables defined as follows: 
	e
	Energy [Joule] 

	m
	Mass [kg]

	c
	Speed of light [m/s]


Final remarks
Before you hand in your submission in a pdf format, please check the exported document for dead hyperlinks and sufficient resolution of the inserted figures. For language checking, you may use the built-in functionalities of word or more sophisticated add-ons as e.g. Grammarly. 
Good success with the writing process. We are happy to welcome you in Rostock this autumn!
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Appendix
As long as  you do not exceed the total number of eight pages allowed, you may add figures, tables and other information in an appendix section. 
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